I'OCYJAPCTBEHHOE BIO)KETHOE OBII[EOBPA30BATEJIBHOE
YYPEXJIEHUE
CPEJHAA OBINEOBPA3OBATEJIBHA S ITKOJIA Ne 693
HEBCKOI'O PAMOHA CAHKT-IIETEPEYPT A
(I'BOY mixona Ne 693 Herckoro paiiona Canxkr-Ilerepoypra)

193318, Poccutickas denepauys, Canxr-Terep6ypr, E-mail: school693@mail.ru
MYHALHMTIATBHEIR OKpyT HeBckuit oxpyr,

Hepumnckas ynuria, noM 4, ctpoerue 1.

IIPUHSATO YTBEPXKJIEHO
pemenrem OOImero cobpanus npukasoM I'BOY mkomsr Ne 693
I'BOY mkosr Ne 693 _——Hesckoro paifora CaHKT HeTep6ypra

Hegckoro paiiona CaHKT-HCT§P6pra
npoTokoi ot 01.09.2020 Ne .7

‘OT01:092020 o }? gy 7’ V7
N . H.A. Coxonosa

o ¢cTBO

AOKYMEHT MOAMMCAH
ONEKTPOHHOWM NMOANMNCLIO

IIOJIOKEHUE

O IKOJbHOM BUBJIUOTEKE I'OCYIAPCTBEHHOI'O
BIO/[)KETHOI'O OBII{EOBPA30OBATEJIHHOI'O
YUYPEJKIEHUS CPEJHEN OBIEOBPA30BATEJLHOIM
IIKOJIBI Ne 693
HEBCKOI'O PAMOHA CAHKT-IIETEPBYPT A

Canxkr-IletepOypr
2020



1. O6mue nosokeHus.

1.1. Hactosmee monoxenue PErIaMeHTHPYET HEITEILHOCTh OHOJIMOTEKH
TFocynapcTBerHOro 6r0mKeTHOro 001Ie00pa3oBaTeNEHOr0 yupexaenus Ne 693
Hesckoro paiiona Caukr-Ilerep6ypra (nanee — VYupexneHue).

1.2. Maunoe Ilonoxenue pa3paboTaHo B COOTBETCTBHH CO CIIEAYIOIIUMH
JNIOKyMEHTaMH:

- I'paxnanckum xomekcom Poccuiickoii ®eneparumy;

- OenepanbeeiM 3akoHoMm Ne 273 @3 ot 29.12.2012 «O6 o0pa3oBaHuU B
Poccuiickoii ®enepanum» cr.35 1.3;

- CT. 14 O@enepanpHoro 3akona ot 24.07.1998 Nel124-®3 «O6 OCHOBHEIX
TapaHTusX npaB pebenka B Poccuiickoit ®epeparmm;

- OenepanapHBIM 3aKoHOM Poccuiickoii ®enepanun «O OGHOIHOTEUHOM JeieN
No 78 @3 01 29.12.1994 roja (peJaKkmus oT 01.05.2019);

- ®enepanpHbiM 3akoHoM Ne 114-®3 «O IIPOTHBOIEHCTBUH SKCTPEMHUCTCKOM
AesTensHocTi» oT 25.07.2002 r. (¢ u3MeHeHusIMH 1 JOTIOJIHEHUSIMH );

- OenepanbHBEIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 uHbOpMaIy,
MH(OPMAIMOHHBIX TEXHONOTHSIX M O 3allUTe uHGOpMaIH» (C M3MEHEHUSIMH U
JOIIOTHEHUSIMA ),

- O@epepanbHBIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O IIEPCOHATBHBIX
JAHHBIX» (C H3MEHEHUAMH H AOTIONHEHHSIMI);

- @®enepanbHBIM 3akoHoM OT 29.12.2010 1. Ne 436 —®3 «O 3allUTe JIETEH OT
HHGOPMaIUH, IPUIHHSIONMEH Bpe T HX 3IOPOBBIO U Pa3BUTHUION (C H3MEHEHUIMH U
JOIIOJIHEHUSIMH ),

- ®enepanbHeii 3ak0H oT 01.05.2019 N 93-d3 «O BHECEHUH HU3MEHCHU B
DenepanbHbIil 3ak0H «O 3amuTe geTel ot HH(pOPMaIUY, IPUYHHAIOMER Bpel 1X
37IOPOBBIO M Da3BUTHIO" M OTHENBHBIE 3aKOHONATENBHBIE aKTHI POCCHIiCKOl
Denepanuny,

- KKouBenume#t OOH o mpaBax peGénkay, IPUHATOM Ha CeCCUH

I'enepansHoit Accambren OOH B HOs16pe 1989 r.;



- ManupecroM mKonpHEIX OubimoTeK, mpuHsTEH B 2000 romy Ha 66
I'enepansHO# KoHbepenun UDJIA;

- Marudectom UDJIA 06 Uuteprere 2002 roxa;

- Manudectom UDJIA o monukyasTypHo 6ubnroreke 2008 T.;

- PexoMmenmamuamy mo OGHOIMOTEYHOMY OOCIYXHBAHHUIO IIOJAPOCTKOB M
mononéxu UDJIA 2003 r.;

- PykosonctBoM UDJIA/FOHECKO s mkonsHex 6ubnuorex 2002 T.;

- Manndecrom mkonpHEIX 6ubmrotek Poccuiickoi ®enepanum;

- ®I'OC HOO, ®I'0OC OO0, CaunlIuH, Ycrasom 'OV,

- ITlpukaszom MunmcrepcrBa IlpocBemenus Poccuiickoii ®emepamuu oT
27.05.2020 Ne 268 «O mpu3HaHWH yTPATUBIIAMH CHJIy HpHKaza MUHICTEpCTBA
Ilpoceemenus Poccuiickoit Deneparmu or 28 ngexabps 2018 r. Ne 345 «O
(eliepanbHOM IepeYHe YYeOHHKOB, PEKOMEH[AYEMBIX K HCIOIB30BAHMIO IIPH
peanu3alui  HMEIOIMUX TOCYJApCTBEHHYIO aKKpeIUTANMI0 00pa30oBaTelbHBIX
IIpOTpaMM ~ HAYaJbHOIO  OOIIEro, OCHOBHOIO OOINEr0, CPEOHEr0 OOIIEro
00pazoBaHUY;

- Ilpukazom MunmcrepcrBa IIpocBemmenust Poccuiickoit ®enepanuu ot
20.05.2020  Ne 254 «O6 yTBepkmeHHH (emepaTbHOrO MEPEYHs ydeOHHKOB,
AOIYIIEHHBIX K HCIOJNB30BAHUIO IIPH PEaH3alil HUMEIOIINX TOCYIapCTBEHHYIO
aKKpeIUTalUI0 O0pa3oBaTENbHBIX MPOTPaMM HAYAIBHOIO OOILEro, OCHOBHOTO
o01mero, cpefHero oOmero oOpa3oBaHWs OpPraHM3AlMSIMM, OCYIIECTBIIIOMIAME
00pazoBaTeNbHYIO JEATENEHOCTEY;

- [TncekMom MunmncTepcTBa 00pazoBanus U Hayku Poccuiickoii ®enepain
ot 23.03.2004 Nel4-51-70/13 «O HampaBieHHH NPUMEPHOTO IONOXKEHHS O
OubIHOTEKe 00PA30BATENBHOIO YUPEKICHHIY;

- Ilpukasom MunncrepcTBa KymbTypsl Poccmiickodi @emepard  OT
08.10.2012 Ne1077 «O6 yrBepxneruu ITopsiaka yuéra JOKYMEHTOB, BXOMSIINX B

cocTaB OuONHMOTEYHOrO hOHIAN;



- IIpukazom MunuctepctBa KynbTypsl P® ot 30 mekadps 2014 r. N 2477 «O6
YTBEPXXICHHUU THUIIOBBIX OTpaclieBbIX HOPM TpyAa Ha paOoTHI, BBIIOJIHSIEMEIE B
OMOIHOTEKAXY;

- Ilpuxazom MuHuctepctBa KyIabTypel Poccuiickoii ®eneparmum 0T
01.11.1994 Ne736 «O BBenenun B neiictue [IpaBut moxxapHOii 6€30IaCHOCTH IS
YUpeXIeHN KyJIbTyphl Poccutickoit @enepariumy;

- Haummonansaemm crasmaprom P® T'OCT P 7.0. 97 2016 r. «Cucrema
CTAHOAPTOB 1O MH(GOPMAIHY, OUOIHOTEIHOMY M H3JIaTeNbCKOMY Ieny» (peid. oT
14.04.2018);

- IIucemom MunucTepcTBa 00pasoBanus U Hayku PD ot 18 mapra 2016 r.
Ne HT-393/08 «O06 obecrieuernu yaeOHBIMY U3MaHUSIMH (YIeOHUKAMU U YI€OHBIMH
ITOCOOHSIMH ),

- IlocranosnenuneM IlpasurensctBa Poccuiickoit @enepanuu ot 25.04.2012
Ne 390 «O mpoTHBOIIOXaPHOM PEKUME;

- IlocranosnenmeMm I'71aBHOrO TroCyJapCTBEHHOIO CaHHUTAPHOTO Bpaya
Poccuiickoii ®Penepanmu ot 29.12.2010 Nel89 «O6 yrepxmenun CanlluH
2.4.2.282-10 «CaHUTapHO-3IIUAEMHUOTIOTMISCKIMH TPEOOBAaHUSIMH K YCIOBHSAM H
OpraHu3aliy 00y4eHUs B 00Ie00pa30BaTeEHBIX YUPEKICHUAIX);

- IlocranoeneHneM I'7TaBHOTO TOCYHapCTBEHHOTO CAHWTAPHOTO Bpaya
Poccutiickoit ®enepanum ot 13.06.2003 Ne 118 «O BBenenue B geticteue CaulluH
2.2.2/2.4.1340-03 T'uruenudeckue TpeOOBaHUA K NEPCOHANBHBIM 3IEKTPOHHO-
BEIYMCIUTENBHBIM MAalllMHaM M OpraHu3aliu paboTe» (C HU3MEHEHHSIMH Ha 21
mroudg 2016 roi[a);

- 3axkoHoM Cankt-IlerepOypra ot 6 mexabps 2010 r. Ne 606-145 «O
oubnmuoreunom gnene B Cankr-Iletepbypre» (IIpuHaAT 3aKoHOZATENEHBIM
Cobpanuem Cankt-IletepOypra 10 nHosiOpst 2010 roma) (¢ M3MEHEHMAMH OT 5
nexabps 2015); |

- 3akonoM Cankrt-Ilerepbypra OT 17.07.2013 Ne 461-83 «O6 o6pazopanuu

B Cankrt-IletepOypre» (c uamenenmsmu Ha 22 anpens 2020 roga);



- Pacmopsoxennem Komurera mo oGpasoBammio IlpaButensctBa CaHKT-
IlerepOypra ot 03.11.2019 1. Ne 3514-P «O MoHuTOpHMHre 00€CII€YeHHOCTH
yueOHUKaMHu, y4eOHBIMH IOCOOMSIMH U y4eOHO-METOIMYECKMMH MaTepHalaMu
00y4Jaromuxcsi, OCBaHBAIOIUX OCHOBHBEIE 00Pa30BATENBHBIE IPOrPAMMBI 33 CUET
oromxera Cankt-IletepOypra B 2020 romy»;

- Pacniopsxennem Komutera mo o6pazosanuro ot 06.11.2013 Ne 2585-p «O6
yiBepknenuu llopsnka mpemocTaBieHMsS B TIONB30BaHME  OOYYarOIIUAMCH,
OCBaMBAIOIIUM OCHOBHBIE 00pa30BaTeNbHbIE IPOrPAMMEI B IIpeeax (eaepanbHbIX
rOCyIapCTBEHHBIX 00pa30BaTENbHEIX CTAHAAPTOB, YUEOHHUKOB, yUeOHEIX OCOOui,
a TaKke y4eOHO-METOAUYECKUX MaTePHalIOB, CPEJICTB OOYUEH S M BOCIIUTAHKA (C
U3MEHEHHUAMU U JOMIOTHEHUSIMHK ),

- ITucemom KomuTeta o o6pazosanuio Ne 03-28-4945/19-0-0 or 18.06.2019
r. «O HanpaBlIeHUU METONUIECKUX PEKOMEHIAINI 10 OPTraHU3aLMHI [eITeIbHOCTH
OmbIHOTEK B 00pa30BaTENbHBIX YUPEKICHUIX);

- YcraBsoMm u IpaBuinamu BHyTpeHHETro TpyHoBoro pacmopsaka [BOY Ne 693.

1.3.  IllxonmpHass  OumOmmoreka  [OCymapcTBEHHOro  GIOMIKETHOTO
obmeobpasoparensHoro yapexacHus Ne 693 Hesckoro paiiona Cankt-Iletep6ypra
(mamee OMONMMOTeKa) yJacTByeT B yd4eOHO-BOCIIMTATENBHOM IIPOLECCE B IEIIAX
obecredeHns IpaBa YJYaCTHHUKOB 00pa30BaTENBHOrO IIpolecca Ha OecIiaTHoe
IOJIE30BaHAe OUOIMOTEUHO-MHGDOPMAIIMOHHBIME PECYPCAMHU.

1.4. JlearensHOCTh OHONHOTEKH OTpaxkaeTcsi B YcTaBe YUpexIeHHS.
ObGecnedeHHOCTh OHMONMOTEKHM YYeOHBIMH, METOIMYECKMMH M CIIPABOYHBIMU
OOKyMEHTaMH YYHMTBIBAETCA IIPY JTUIEH3UPOBAHUH Y UPEKIECHHUS.

1.5. [ema nedarensHOCTH OMONMNOTEKH COOTHOCATCS C IEMSAMU Y UPEXKICHH:

- GdopmupoBaHHue 00IIe#l KyIbTYphl JTUYHOCTH OOyJaroIquXci HAa OCHOBE
ycsoerus @I'OC HOO u ®I'OC O0O0;

- CO3JaHMe YCJIOBMN AJI1 CTAHOBJICHHS U PA3BUTHSA JHYHOCTH IIKOJIHHHKA,
PacKpBITHS €ro HMHIUBHNYaIbHBIX CIOCOOHOCTEHW, WX aJanTalldd K JXH3HH B
00IIIeCTBE;

- CO31aHHUC OCHOBHI IJIsI OCO3HAHHOI'O BBI60pa U IOCIICAYIOIIECTO OCBOCHHS
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IPpOo(QeCCHOHATBHBIX 00Pa30BaTENBHBIX IPOIPAMM;

- BOCIIUTaHHE IPaXIAHCTBEHHOCTH, TPYHOJIOOWS, yBaKEHUS K IMpaBaM H
cBobomaM dUenoBeka, JIOOBH K OKpyXamoomied mnpupome, Poxume, ceMbe,
(opMupOBaHKE 3T0POBOTO 00pPa3a KUIHH.

1.6. JlesaTenbHOCTh INKOIBHOW OWOIMOTEKH OCHOBBIBAETCS HA IPUHIUIIAX
NEMOKpaTHi, T'yMaHHW3Ma, OOIIEOCTYITHOCTH, IPHOPHTETA OOIIEYETIOBEUECKUX
LEHHOCTEHN, IPAXAAHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS IMIHOCTH.

1.7. Tlopsamox TONb30BaHUS HCTOUYHHKAMH HHPOPMAIHH, IEpedYeHb
OCHOBHBIX YCIYyI W YCIOBHS HMX IPENOCTaBICHUS OINPENENAIOTCS HACTOSIIUM
Ilonoxenuem, IlomoxeHHeM O TOpSIKE MPEIOCTABIEHHS B IOJH30BaHHE
oOyJaromuMcss y4eOHWKOB H yueOGHBIX IocoOuii u IIpaBmiaMy HONB30BAHUS
IIKONBHOM OMOIMOTEKOMH, YTBEP K AEHHBIMU PYKOBOIUTEEM Y UPEIKICHHS.

1.8. VupexneHue HeCET OTBETCTBEHHOCTH 3a IOCTYIHOCTh M KadeCTBO
OMONIIOTEYHO-MHPOPMAIIMOHHOTO 00CITyKUBAHUS OUOIAOTEKH.

1.9. Opranusanusa o6cTyKUBaHUS YIaCTHHKOB 0Opa30BaTEIBHOIO IIPOLECCa
IIPOU3BOJUTCI B COOTBEICTBMM C IpaBUJIaMH TEXHHKH O€30IIaCHOCTH,
IIPOTHBOIIOKAPHBIMHY, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHUSIME.

1.10. B OubnmoTteke 3ampemiaercs U3AaHHe U PACIpPOCTPaHEHHE IeYaTHBIX,
ayJfo, ayJIHOBU3yalbHBIX U WHBIX MaTEpUANIOB, COAEPIKAIIUX XOTS OBl ONWH W3
IIPHA3HAKOB, IPEIyCMOTPEHHBIX JacThIO IIepBoii ctaThi 1 DenepabHOro 3aK0HA OT
25 wmonga 2002 r. Ne 114-®3 «O UpOTHBOAEHCTBHH 3KCTPEMHUCTCKOM
AesTenbHOCTH». He JomyckaeTcs Haiuude OSKCTPEMHUCTCKHX MAaTepHAalioB,
IPHU3BIBAIOIMIMX K OCYINECTBICHHUIO OSKCTPEMHUCTCKOM JIEATENBHOCTH, JIHOO
00OCHOBBIBAIOIIUX KK onpaB;[LIBalomﬁx HEOOXOAVMOCTh OCYIIECTBICHUS TaKOMH
NesITeTHHOCTH.

K skcTpemucTckum MaTepuaiaM OTHOCSTCS:

- obuIMaNbHbIe MaTepPHAIIBI 3ATPEMEHHBIX SKCTPEMUCTCKIAX OPTaHM3aIli;

- MaTepuaibl, aBTOPAaMU KOTOPBIX SBISIOTCS JIMIA, OCYXIEHHHIE B

COOTBCTCTBHH C MEXIYHAPOAHO-IIPABOBBIMHM aKTaMH 3a IPECTYIUICHHSI IIpOTHUB



MHpa U 4YeJIOBEYECTBA M COJEpXKallye IPHU3HAKH, MPEeIyCMOTPEHHBIE YaCThHIO
IepBoH cTaThu 1 HacTosmero @enepaabHOTO 3aK0HA;

- mo0Oble HHBIE, B TOM 4YHCJIC AaHOHWMHBIE, MATEPHAJbI, COMEpPIKAIIHE
IIPU3HAKH, IIPely CMOTPEHHBIE YacThI0 IEpBOH cTaThl 1 HacTosmero OeepaibHoro
3aKOHA.

B mnomemennyn OuOMHOTEKHM pa3MelIaeTcss CIHCOK OKCTPEMECTCKOM
JIUTEPATypPBl, YTBEPXKAEHHBIM DenepanbHBIM OPraHOM HCIOIHUTEILHOM BIACTH,
3anpelEHHON K PacIpOCTpaHEeHUIO Ha Tepputopuu Poccuiickoit ®emepartum.

brubnroTekaph OCYIIECTBISET IMOCTOSHHO 3KCIEPTH3Y HHGOPMAIHOHHOM
IPOAYKIMM, Haxojsmeidcs B ¢(oHOe OUOTMOTEKH Ha MpeaMeT Haludus
SKCTPEMHUCTCKUX MarepuainoB. Ilo pesynpratam cBepKu cocTaBisieTcst AKT CBEPKU
JOKYMEHTOB, HMeromuxcs B ¢oHne Oubmmorexkn ¢ «®DemepalbHBIM CIHCKOM
SKCTPEMHUCTCKUX MaTepHaloB», (axT cBepku DenepanbHOro crucka ¢ (HOHIOM
onbmmorexu Gukcupyercs B «KypHaie cBepoK HHGOPMAIHOHHO — OMOIHOTEYHOrO
donma ¢ «DenepaabHBIM CIHCKOM SKCTPEMUCTCKAX MAarTepuaioBy. Ilopsmok
paborsl ¢ @epmepanbHBIM  CIHCKOM  OKCTPEMHCTCKAX  MAaTepHaloOB)
pernamentupyercss MHCTpykuueir o pabore ¢ U3TaHWSIMH, BKIIOYEHHLEIMH B
«®@enepaNbHBIA CIMCOK 3KCTPEMUCTCKUX MaTepUalioB». PeryispHO MOMOIHIETCS
CIIMCOK  3KCTPEMHUCTCKMX MarepuajoB, OIyOJMKOBaHHBIX Ha Beb-caiite
Munvcrepcrsa roctunuu PO no mepe obHoBnenus. [Ipu mocTymieHny U30aHMI,
HMEIONMX KIACCH(UKAIMIO OT NpoW3BOAUTeNs (IIOCTAaBIIWKA), COTPYIHUKA
OHOIHOTEKH IPOCMATPUBAIOT TOCTYIIAIONINE HM3IaHKs Ha IpeIMET YTOYHEHHS U
W3MEHEHNs BO3PACTHOM KIAacCH(DHKAIME C yJ9eTOM COOTBETCIBHS TEMATHKe,
COIEPXKAHMIO U XYJO0XECTBEHHOMY O(QOPMIICHUIO, (GU3HIECKOMY, IICHXUIECKOMY,

IDYyXOBHOMY ¥ HPAaBCTBEHHOMY Pa3BUTHIO JETEH.
2. OcuoBHBIE 3a0a4H

2.1. OcHOBHBIMH 3a/jauaMy OUOTHOTEKU YUPEKAEHHUS SIBIIIOTCS:
- obecreyeHre yJacTHHKaM 00pa30BaTeIbHOrO Ipolecca: 00ydaroImummes,
TIeJJarOrMIeCKMM pabOTHHUKAM, POAUTENSM (MHBIM 3aKOHHBIM TIPEACTABHUTENSIM)

HECOBEPIICHHONIETHAX OOydJalommxcsi (mamee — TMOJB30BaTENsIM) JOCTyNa K
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WH(QOpMaLWy, 3HAHUAM, HJAEAM, KyIBTYPHBIM IIEHHOCTAM IIOCPEICTBOM
UCIIONIB30BaHus  OMOIMOTEUHO-UHDOPMAIIMOHHBIX PECYPCOB YUPEXKIEHHS Ha
Pa3NUYHBIX HOCHTENAX: OyMaKHOM (KHIDKHBIA (OHI, (GOHI IMePUOIUYECKHX
u3nanuit), madposoM (CD-IHuCKM), KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U
VHBIX HOCUTEIIAIX;

- obecmeyenre 0OyJaromuxcs Y4IpexIeHus HHPOPMAMOHHEIMHA PECYPCAMU
IJISL IPOEKTHOM M TBOPYECKOH AEATEIHHOCTH 10 TPEOOBAHUAM peali3alii HOBBIX
OI'OC HOO, ®I"0OC 000;

- BOCIIMTaHWE KyJIbTYPHOIO U TPa)XTaHCKOTO CaMOCO3HAHHS, IIOMOIIb B
coIpanr3anuy 00yJarolerocs, pa3BUTHH €r0 TBOPUYECKOrO IOTEHIMAIA,

- (opMupoBaHHE HABBIKOB HE3aBHCHMOIO OMOIMOTEYHOTO IIONB30BATEIIS:
00y4JeHue NOUCKY, 0TO0pPY U KPUTHYECKOM OlleHKe HHPOPMAIMH B COOTBETCTBHH C
dI'OC;

- COBEpINEHCTBOBaHKE IPENOCTABISIEMBIX OHUOIHOTEKOM YCIYyr HA OCHOBE
BHEJ[PEHHMA HOBBIX HHQOPMAIMOHHBIX TEXHOJOTHM ¥ KOMIIBIOTEPU3ALUN
OMOTHOTEYHO-HHPOPMAHOHHEIX  [POLECCOB,  (OpMHUpOBaHHE  KOM(OPTHOMH
OuOIMOTEIHOM CpeEL;

- MIOMOJIHEHKWE U COXpaHeHHe (QOHIOB OUOIMOTEKH YIeOHO-METONNIECKAMH

II0COOMAMH, OTBEYArOmMuUM TpeboBauusM peanuzanyu ®I'OC HOO, ®I'OC 00O0.
3. OcHoBHBIE PyHKIHH

JIns peanm3aniiy OCHOBHBIX 3a/1a4 OMOIMOTEKA:

3.1. @opmupyeT QoHI OHOTHOTEYHO-MHGOPMAIMOHHEIX PECYPCOB
YuapexneHus:

- KOMIUIEKTYeT YHHMBEDPCAIbHBIA (GOHI Y4YeOHBIMH, XYIOXKECTBEHHEIMH,
HayYHBIMH,  CIPaBOYHBIMH, I€JalOTMYECKUMH W  HAYYHO-IIONYJISPHBEIMH
JOKyMEHTaMHM Ha TPaJMI[MOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHGOPMAIIVH;

- IOMoNIHAET QoH HHYOPMAMOHHEIME pecypcamu cet MHTepHeT, 6azaMu

1 OaHKaMHU JIPYTUX yUpexIeHHM U OpraHu3aluii;



- aKKyMyJIMpyeT (OHZ [IOKYMEHTOB, CO3/IaBacéMbBIX B YUpeXICHHU
(myOmukanmii ¥ paboT memaroroB YupexaeHws, JydIHX HAy4HHIX paboT u
pedepaToB 0OydarOIUXCst U JIp. );

- OCYIIECTBILICT Pa3sMEIleHNE, OPraHM3aLMIO0 U COXPAHHOCTh TOKYMEHTOB;

3.2. Co3zaét nHGOPMAMOHHYIO IIPOIYKIIHIO:

- OCYIIIECTBIIET AaHATUTUKO-CUHTETUIECKYIO ITepepaboTKy HHGOpMALIHT;

- OpraHu3yeT W BEeIEeT CIPaBOYHO-OMONuorpadudeckuii anmapar: KaTajiory
(andaBUTHBINA, CHCTEMAaTHYECKHUit), KapTOTEKHd (CHCTEMATHYECKYIO KapTOTEKY
CTaTel, TEMaTHYECKHE KapTOTEKH), SJIEKTPOHHBINH KaTayor, 0a3bl JaHHBIX IIO
IpouiTio YUpeKIeHus;

- paspabaTelBaeT peKOMEHIaTelbHble OHOIMOTpaduUecKre IOCOOHS
(criucku, 0030pHI, YKa3aTelu U T.11.);

- obecreduBaeT MHGOPMUpPOBaHKE IMOJb30BaTENEH 00 HHPOPMALMOHHOM
IPOIYKITHH,

3.3. OcymectBisier au¢dhepeHnnpoBaHHOe OUOIHOTEYHO-HHPOPMAIIHOHHOE
o0CITy>)XMBaHUE 00YYAIOIIHXCS:

- IIPEIOCTaBIAEeT HH(MOPMAIIMOHHBIE PECYpPCH Ha PA3IMYHBIX HOCHTEIIX HA
OCHOBE M3Y4€HHUS UX HHTEPECOB U HH(POPMAITUOHHBIX MOTPEOHOCTEIH;

- CO37aeT YCIOBHA M pealu3allid CaMOCTOATEIHHOCTH B OOYUECHMH,
II03HABATENIGHOM, TBOPYECKOM [EATENBHOCTH C OIOPOH Ha KOMMYHHKAIIHIO;
CIIOCOOCTBYET Ppa3BUTHIO HAaBHIKOB caMoOoOyueHHs (y4acTHe B  CETEBBIX
OIIMMIIHA/AX, TeJIEKOMMYHUKAIMOHHBIX MEPOIIPHATHIX);

- opraHusyer oOy4eHHWE HaBBIKAM HE3aBUCHMOTO OHOJIMOTEYHOIrO
II0JIE30BaTeN U MOTpeOUTeNs UHGOPMAITUH, CONEHCTBYET HHTETPAIIMH KOMILIEKCa
3HaHWUH, yMEHUN U HABBIKOB pa0OTHI C KHUTOH U HH(OpMAIHEi;

- OKasblBaeT HMHQOpPMAIMOHHYIO TOJAECPKKY B pelleHHHM 3ajad,
BO3HMKAIOIMX B IIpolecce HMX ydeOHOH, camooOpa3oBaTebHOW U IOCYrOBOM
IeSTeNbHOCTH;

- OpraHM3yeT MAacCOBBIE MEPOIPUATHS, OpPUEHTHPOBAHHBIE HA pa3BUTHE

o0miell W 4YHUTaTeNbCKOH KyJIbTYpHl JHMYHOCTH; OKAa3BIBAET COIEHCTBHE IPH
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OpraHu3ally BHEYPOUYHOU AEATEIFHOCTH, OPTaHU3yeMOM B YCIIOBUSX OPTaHU3aIiH
OI'OC HOO, copeiicTByeT pa3BUTHIO KPUTHUESCKOTO MEIIILICHHUS;

- COZEHCTByeT 4IeHaM IIearOTH4eCcKOro KOJUIEKTHBA M aJMUHUCTpAIHU
VupexxaeHus B opraHu3aliui 00pazoBaTeIbHOTO MPoIiecca | T0Cyra 00yJarouXCst
(mpocmotp BuneodhmTEMoB, CD-AUCKOB, Mpe3eHTaITHH);

- PYKOBOOMT BocluTaTrenbHOU paboroit ¢ kmmroi B ITIJ[, B kimaccax
KOMIIEHCHPYIOIIEro 00yIeHNUS;

3.4. OcymectBiseT guddepeHIupoBaHHOe OHOTNOTETHO-HHDOPMAITHOHHOE
o0cCITy>)KUBaHUe MeIarorndecKuX paboTHUKOB:

- BBIABIIET WMH(GOPMAIMOHHBIE MOTPEOHOCTH W YIOBIETBOPSIET 3aIIPOCEHI,
CBSA3aHHBIE ¢ 00yUeHrEeM, BOCIIUTAHUEM U 3JOPOBBEM JIETEH;

- BBIIBIISIET MH(OPMAIMOHHBIE MOTPEOHOCTU U YAOBIETBOPSET 3alPOCH B
00JIaCTH MearornuecKuX HHHOBAIMIA U HOBBIX TEXHOJIOTH;

- comeicTByeT  IpOQecCHOHATbHOM  KOMITETEHIIMHM,  IMOBBHIIICHUIO
KBaJIA(DUKAIIH, TIPOBECHUIO aTTECTAIIVH;

- OCYIIECTBISIET TeKyllee HMHGopMUpoBaHKE (IHH HHPOpMauH, 0030pHI
HOBBIX ITOCTYIUIEHUH), HHPOPMHUPOBAHKE PYKOBOJCTBA YUPESKICHHS II0 BOTIPOCAM
yIpaBIeHUs 00pa30BaTEeIHHBIM IPOIIECCOM;

3.5. OcymectBisier quddepeHIupoBaHHOEe OUOIMOTETHO-HHPOPMALIMOHHOE
o0cCITy>)KUBaHUE poauTesel (MHBIX 3aKOHHEBIX IMPECTABUTENEH) 00y IarOIIXCS:

- YIOBIETBOpPSIET 3allpOCHl IOJNB30BaTeNieli W WHGOOPMHUPYET O HOBBIX
IIOCTYIUICHHUSX B OMONHMOTEKY, B TOM YHCIe CIIOCOOCTBYIoNMX peanuzanuu ®I'OC
HOOQO, ©I"0C 000;

- KOHCYJIBTHPYET 110 BOIIPOCaM OpraHU3allii CeMEUHOTO YTEHHUS, 3HAKOMHUT C
uH(popMaIuel I0 BOCITUTAHUIO JIETeH;

- KOHCYJIFTUPYET IO BOIpOocaM yYUeOHBIX U3JaHUH 00yJarommuxcs.
4. Opranunzanusi AesiTeJbHOCTH OHOJINOTEKH

4.1. Hanuune ykoMIIeKTOBaHHON Oubnmuotexu, peammsyrorieit ®I'OC, B

VYupexnenuu o0s3aTeIbHO.
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4.2. Ctpykrypa OnOIHOTEKH: aOOHEMEHT, YHTAJIBHBINA 3ajl, 3a]1 paboTH ¢
MYJIBTHMEIUAHEIMA WM CETEBEIMH JIOKyMeHTaMH, (OHJ Yy4eOHHUKOB, MOXET
BKIrOUaTh Goug JOP.

4.3. bubnmoreuyHo-uHPOPMAIIMOHHOE OOCTYKMBaHUE OCYIIECTBISIETCS Ha
OCHOBe OHMOIMOTeYHO-HH()OPMAIIMOHHBIX PECYpPCOB B COOTBETCTBUH C YUEOHBIM H
BOCTIMTATEIHHEIM IUIAHAME YUPESKICHUS, MPOTpaMMaMU, NMPOEKTaMU U ILUIAHOM
paboTHI OUOIHOTEKH.

4.4 bubmuoreka BIpaBe NPEINOCTABIATH IUIaTHBIE OUOTHOTEUHO-
MHGOPMALMOHHBIE ~ YCIYTW, TIEPEYeHb KOTOPBIX — OINPENENSIeTCs  yCTaBOM
Yupexnenus.

4.5 CnoHCOpcKas IOMOINb, MOJTydeHHas OHUONMOTEeKON B BHIE ILIENEBBIX
CpeICTB Ha KOMILIEKTOBaHKe QOHIA U 3aKyIIKy 000pyI0BaHUs, HE BIEUYET 3a co00i
CHIDKEHHUS HOPMATHBOB M a0COJIOTHBIX pa3MepoB (HUHAHCHPOBAHUS U3 OIOIKeTa
Vupexnenus. [leHe)xxHbIe cpeicTBa 3a CHAHHYIO OMOMMOTEKON MakyJaTtypy
pPacXomyroTCsS Ha YiIydllleHHe MaTepHalbHO-TEXHUYeCKor O0a3pl OuOIMoTeKH,
MOJITUCKY MPpodecCHOHANBHBIX U3/IaHMH, KOMIUIEKTOBaHUE (GOHIa TOKYMEHTOB.

4.6. B mensx obOecrmedeHWs MOIECPHU3ANMHA OWUONMOTEKA B YCIOBHUSIX
uHbopMaTH3aMi o0pa3oBaHWS W B Tpelellax CpeACTB, BBIIEISIEMBIX
yapeauTesaMu, Yupexacane odecrneunBaeT OuOIMOTeKy:

- TapaHTHPOBAHHEIM (UHAHCHPOBAHHEM KOMILIEKTOBAaHHUS OHOIMOTEUHO-
HHOOPMAIMOHHBIX PECYPCOB (B cMeTe YUpEeXXIeHUs BEIBOAUTCS OTIENBHO);

- HeOOXOAMMBIMH CIyXKE€OHBIMH ¥ TPOU3BOJACTBEHHBIMU IIOMEIIEHUSIMHU B
COOTBETCTBHUHM CO CTPYKTypod OHONMOTEKM ¥ HOpMAardBaMH IO TEXHHUKE
0€30IIaCHOCTH 3KCIUTyaTalldd KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXKHOCTH,
3aIBUIEHHOCTH TIOMEIEHNA) ¥ B COOTBETCTBHUY ¢ moytockeHusmMu CanlIuH,;

- COBpPEMEHHOH  BJIEKTPOHHO-BBIUYHCIHUTEIHPHOH ¥  KOMHMPOBAIBHO-
MHOXUTEIIEHON TEXHUKON ¥ HEOOXOTUMBIMU IIPOTPaMMHBIMU IPOAYKTaAMU;

- PEMOHTOM W CEpPBUCHBIM OOCTY)XHBaHHEM TEXHUKA U O00OpYyIOBaHUS
OMOIHOTEKY; |

- OMOMMOTEYHOM TEXHUKOHN M KaHIEISIPCKIUMHU IPUHAIESKHOCTIMHE.
11



4.7. VYupexnenwe CO3JaeT YCIOBUS [UIS COXPAaHHOCTH aIlapaTyphl,
000pYZOBaHUS W UMYILECTBA OUOIMOTEKH.

4.8. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTH M KAYECTBO KOMIDIEKTOBAHHS
OCHOBHOTO (oHJa GHOIHOTEKH, KOMILIEKTOBAHKE YI€OHOTO (GoHIa B COOTBETCTBUHI
C (enepatbHEIME IePEYHAMH YYeOHHUKOB U y4eOHO-METONMYECKHX H3IaHHi,
CO3[laHHe HEOOXOMUMBIX YCIOBHM I JEATENbHOCTH OHONMOTEKH HECET
PYKOBOZIUTENb YUPEXKIEHUS] B COOTBETCTBUH C YCTaBOM YUPEXKICHHS.

4.9. Pexxum paboThl OHOIHOTEKH ONpeeseTcs 3aBe YoM OUOIHOTEKOMN
B COOTBETCTBHU C IpaBHJIaMHM BHYTPEHHEro pacmopsiika Yupexnaenus. Ilpu
OIIpeNIeNICHIH peXxXuMa paboThl OUOIMOTEKH TIPEIyCMAaTPUBAETCS BhIEIICHHE:

- JIByX 9acoB pabodyero BpeMeHH €XCIHEBHO HA BHINOJIHEHHE BHYTPH
O6ubnuoTeuHo# paboTEI;

- OJTHOTO pasa B MECAI[ — CAaHMTApHOIO IHS, B KOTOPHIM OOCIyXHMBaHHE
I10JIb30BaTeNel He POU3BOIUTCS;

- OJHOIO pa3a B HENENI0 — METOAWYECKOrO IHS IS 3aBeXyIOLIEro
OMOIHOTEKOH.

410. B memsx  oOecrmedeHHMs ~— palMOHAIBHOIO  HCIOJB30BAHUS
MHQOPMAIMOHHEIX PECYypcOB B paboTe ¢ [AETHMM M IOHOIIECTBOM OHOIHOTEKA
YupexneHus B3auMONEHCTBYeT ¢ OuOIHOTeKamMu MUHHCTEPCTBA KYyJIBTYPEL

Poccuiickoii @eneparium.
S. Yopasaenune. IlllTaTel.

5.1. Vmpaenenne OHONHOTEKOM OCYINECTBISETCI B COOTBETCTBHH C
3aKoHONaTeNsCTBOM P®, cyOrekToB PO 1 VeraBoM YupexmeHus.

5.2. OOmee pyKOBOACTBO MESATEILHOCTH OHOIHOTEKH OCYILECTBIISIET
PYKOBOIUTEID Y UPEKICHHS.

5.3. PyxoBoncTBO GHOIHOTEKOM OCYIIECTBIIAET 3aBEAYIOMME GUOTHOTEKOI,
KOTOPBI HECET OTBETCTBEHHOCTh B IpeleNax CBOSH KOMIIETEHIHH IIepes
OOIIECTBOM M PyKOBOAUTEIEM YUpexIeH:s, 00yJaroMUMHICS, NX POTUTEIIMH 34

OpraHu3aiiio | Ppe3yJIbTaThl ACITCIHbHOCTH OMONIMOTEKH B COOTBEICTBHH C
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(QYHKIMOHAPHEIME 00S3aHHOCTSIMH, MPEMyCMOTPEHHBIME KBATA(DHKALHOHHBIMH
TpeOOBaHMAMH, TPYHAOBBIM IOTOBOPOM M YCTAaBOM Y UPEKIEHHS.

54. 3asemyromuii OuOMHMOTeKOH W OHONMOTEKaph  HA3HAYAIOTCS
PYKOBOIHUTENEM YUpEKACHUS. 3aBEAYIOUIHi OMONUOTEKON SABISIETCS WICHOM
IIEJarOTMYECKOr0 KOJUIEKTHBA K BXOJUT B COCTaB nez[aroqueCKoro‘ COBeTa
YupexneHus.

5.5.  Merogudeckoe  CONPOBOXIEHHE  NEATEIBHOCTH  OWONHOTEKH
obecrieunBaeT CHENUANHCT (METONHUCT) 1O YYeOHBIM (OHIAM K IIKOJIBHBIM
OuOnuoTeKaM oOpraHa yIOpaBICHHsS OOpPa30BaHUEM, YUPEKIEHHS CHCTEMBI
IIEPETIOATOTOBKH u HOBEITIICHUS KBaTU(UKAINY, PETHOHATTEHOTO
“HQOPMAIIMOHHOTO I[EHTPA.

5.6. 3aBemyrommil OGHONHOTeKOW paspabaTbiBaeT M IPENCTAaBISET
PYKOBOJHUTEIO YUPEXKASHUS Ha YTBEPXKICHHE CIIEMYIOIINE JOKYMEHTHI:

- Ilonoxenue o 6ubIMOTEKE;

- IIpaBuna monb30BaHUS MIKOJBHON OHOIHOTEKOM;

- Ilonoxenue o mopsnke IpeNOCTaBIEHHUS B MOJNL30BAHAE OOYYAIOIIAMCS
y4eOHUKOB ¥ yIeOHBIX IToco0uit i 06 06ecieYeHr: COXPAHHOCTH GHOIHOTETHOrO
boHma;

- IJIAHOBO-OTYETHYIO JOKYMEHTAIIMIO: IIJIaH, OTYET;

- TEXHOJIOTUYECKYIO JOKYMEHTALIHIO.

5.7. Ha paboty B 6HONHOTEKY IPHHAMAFOTCS JIHI[A, HMEIOLINE HEOOXOIUMYIO
PO ECCUOHATBHYIO IOJATOTOBKY, COOTBETCTBYIOIIYIO TpeOoBaHUIM
KBIMQUKAIMOHHOH  XapaKTepPHCTHKH MO  JODKHOCTH ¥ TOJYYeHHOH
CHEIMANBHOCTH, MOATBEPXKICHHYIO JOKyMEHTaMH 00 OoO0pa3soBaHHM W
KBTI (DUKAIIHH.

5.8. CosMemeHne OHOMHOTEYHO-MHGOPMALMOHHON M IT€HArOrHYecKOi
ACSITETPHOCTH  OCYIIECTBIIAETCS  PaOOTHHUKOM  OMONMOTEKM  TONBKO  HA

I0OPOBOJIBHOM OCHOBE.
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5.9. Tpynosele oTHOWIEHUS pPabOTHUKOB OWONHOTEKH H YUpexkIeHHs
PEryNIHMpYIOTCS TPYAOBBIM OTOBOPOM, YCIOBHS KOTOPOTO HE  JIOJKHEI

POTHBOPEYUTE 3aKOHOAaTeNbCTBY PD o Tpyre.
6. IlpaBa n 06s3aHHOCTH OHOIHOTEKH

6.1. PaboTHUKY OGHOIMOTEK UMEIOT IIPABO:

- CaMOCTOSATENBHO BBIOMpPATH (HOPMBI, CPEACTBA W METOAEI OMOIMOTEIHO-
HWHOOPMAIMOHHOTO  OOCIY)XHBaHUS 00pa30BaTENbHOIO H  BOCIUTATEIHHOTO
IPOIIECCOB B COOTBETCTBUH C MLENIMU W 3aJadaMH, yKa3aHHBIMH B YcTase
Yupexnenns u IlonoxeHnu o 6ubmmoreke YupexmeHus;

- IPOBOJIMTH B YCTAHOBJIEHHOM IOpsAAKe (aKyIbTaTUBHEIC 3aHATHS, KPYKKH
¥ ypoKH OHMOIMOTe9HO-OMOMMOrpadmueckux 3HaHMA ¥ UHOOPMAIMOHHOM
KYJIBTYPHI,

- ONPEENATE HCTOYHUKH KOMIUTEKTOBAHMS HH(GOPMAIHOHHEIX pecypcos;

- HW3BIMaTh U PEaNM30BBIBATH JOKYMEHTHl U3 (DOHIOB B COOTBETCTBHUHU C
HHCTPYKLUEH 10 ydeTy 6ubnuoreunoro GpoHma;

- ONpENeNATh B COOTBETCTBHM C IPaBHJIAMH II0Jb30BaHUs OHOIMOTEKOM
VupexeHns, yTBep)KIeHHBIMU PYKOBOIUTEIEM YUPEKIEHNS, 1 II0 COITACOBAHMIO
C PONUTENBCKMM KOMHMTETOM HWJIM IIONEYUTENECKAM COBETOM BHIBI U Pa3MeEpHI
KOMnéHcauHH yiep6a, HaHECEHHOTO ITOJIE30BaTEIIMUA OUOIMOTEKY;

- BHOCHUTh  TPEMNIOXEHHWS  DPYKOBOOUTENIO  YUPEXIEHHI IO
COBEpIICHCTBOBAaHMIO OILIAaTHl TpyJa, B TOM 4YHCIE Han0aBOK, [IOILIAT U
IPEMHPOBaHUS PabOTHHKOB OHONMOTEKH 32 [OMOJHHTENBbHYIO paboTy, He
BXOJSINYI0O B KPYr OCHOBHBIX O0s3aHHOCTEH pPaOOTHHKOB OHOIMOTEKH, IIO
KOMITCHCAllUOHHBIM MEPOIPHUATHAM, CBSI3aHHBIM C BpEIHBIMH YCIOBHSIMH TpPYZa
(6ubnuoTevHas MBLIb, IPEBHIIICHIE HOPM PaOOTH Ha KOMITEIOTEpE);

- YYacTBOBaTh B YIPABIICHHUH YUpEXIEHHEM B IOPSIOKE, OIpPEIeaIieMOM
YcraBoM 3TOTO YUpeKaeHus;

- AMETh €XETONHBLIM OIUIaYMBAEMBIA OTIyCK 28 KaleHIapHBIX IHEH H

JOIIOJIHUTEIBHBIN OILJIAYUBAEMBIHA OTIIYCK B COOTBC€TCTBHH C KOJUJICKTHUBHBIM
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JIOTOBOPOM MEXIy DaOOTHHKAMH W DPYKOBOJCTBOM YUPEXIEHHS WU HHBIMH
JIOKaJIbHBIMU aKTaMH,

- OBITH TIPENCTaBICHHBIMY K Pa3sTHYHBIM (OpMaM IOOLIPEHHs, HATPaIaM,
3HaKaM OTJIMYUS, IIPEyCMOTPEHHEIM 1 pa0OTHUKOB 00pa30BaHUs U KYJIBTYPHL;

- y4JacTBOBaThb B COOTBETCTBHM C 3aKOHOAATelnbcTBoM PD B paGote
OUOIMOTEYHBIX aCCONUAIIMI M COI030B.

6.2. PaboTHukY OMOIHOTEK 00A3aHbI:

- 00€CIIEIHTH TOJIB30BaTENISIM BO3MOXHOCTE PabOTHI ¢ HHMOPMAIUOHHEIMH
pecypcamu OUOIHOTEKH;

- HH(QOPMHUPOBATH IOJIb30BATENEH O BUIAX IPENOCTABIIEMBIX YCIYT;

- 00eCIIeunTh HayYHYI0 OPTraHu3aIiio GOHIOB U KaTalOrOB;

- (hopmupoBaTh GOHIEI B COOTBETCTBHU C YTBEPKICHHBLIME (e lepaTbHEIME
HepevHsMy y4eOHBIX M3JaHUM, 00pa3oBaTeNbHEIMA IPOTPAMMAMHE Y IpeKIeHH,
TpeboBarusamu OI'OC, uHTEpecamu, HOTPEGHOCTAMHE U 3aPOCAMH BCEX KATeTOpHil
IOJIb30BaTEIIEH;

- IpoMapkupoBaTh ~ QoHA  Oubmmoreku  coriacHo — MHCTpYKTHBHO-
MeTtonugeckomy mucsMy Komutera o o6pazosanmio Cankr-ITetep6ypra Ne 03-28-
4945/19-0-0 ot 18.06.2019 «O HampaBieHMH METOIMYECKMX PEKOMEHIAIWH IIO
OpraHHM3aluy JeITeNEHOCTH OHOINOTEK B 00pa30BaTENBHEIX YUPEKICHMIN»;

- COBEpIICHCTBOBATh HHPOPMAITHOHHO-0HOIHOrpadIecKoe 7§
OubImoTeYHOE 00CITY)XKHUBAHME II0JIE30BaTENEH;

- obecneunBaTh COXPAaHHOCTH MCIIONB30BAHUS HOCHTENEH MHQOPMALUH, UX
CHCTEMATH3ALHIO, pPa3MEIIeHNE U XPaHEHNUE;

- BeCTd paboty ¢ DesiepalbHBIM CIIMCKOM 3KCTPEMUCTCKUX MATEPUATIOB IO

BELIBJICHHIO 3allpelleHHoM uTeparypsl (http://minjust.ru/extremist-materials);

- ofecneumBaTh pPEXHM pPabOTHI B COOTBETCTBHH C IIOTPEOHOCTSIMHU
II0JIb30BaTeNel u paboToil YupexmeHus;

- OTYHUTBHIBATECA B YCTAaHOBIEHHOM TIOpPSIKE IMEpell PYKOBOJUTENIEM
YupexneHus;

- ITIOBBIIIIATH CBOKO KBaJII/I(i)I/IKaHI/IIO.
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7. lIpaBa u 005132aHHOCTH NOJIb30BaTeJIeii OHOIHOTEKH

7.1. Ilonp3oBareny OUOIMOTEK HMEIOT IIPABO:

- IOIy4YaTh IOJHYI HMHPOpMALMIO O cocTaBe OubOIHoTeyHOro (HOHA,
UHGOPMALMOHHEBIX pecypcax U MPeI0CTaBIAeMbIX OUOIHOTEKOM yCIIyrax;

- ITOJIB30BAaThCS CIIPAaBOYHO-OMOIHOrpaduIecKuM ammapaToM OUOITHOTEKH;

- IOJIy4aTh KOHCYNBTAI[HOHHYIO ITOMOIIb B IIOMCKE U BBIOOPE MCTOYHHKOB
uHDOpMAaITIY;

- IIOJTy4YaTh BO BPEMEHHOE I0JIb30BaHNe Ha a00HEMEHTE U B UNTAIBLHOM 3aje
IeYaTHble U3[AHUS, ayIUOBU3yalbHBIE JOKYMEHTHI ¥ IpYyTrHe HCTOYHUKH
uHGbOpMAITHH;

- IPOAJIEBATh CPOK IIOJIE30BAHUS JOKYMEHTAMH,

- IOJydYaTh TeMaTHdeckue, Qakrorpaduveckue, VTOUHSIIONHE MU
Oomnbmuorpaduyeckue cripaBku Ha OCHOBE (OHIA OMOIUOTEKY;

- IOJy4YaTh KOHCYNBTAI[MOHHYIO ITIOMOIIs B paboTe ¢ mHMOpMammed Ha
HETPAJUIMOHHBIX HOCUTENAX IpH IOJNB30BaHUM 3JEKTPOHHBIM K HHBIM
000pyTI0BaHHEM;

- y4aCTBOBaTh B MEPOIPUATHUAX, IPOBOAUMBIX OHOIHOTEKOIH;

- oOpamartbest U pa3pelleHus KOHMIUKTHOW CHTYalMd K PYKOBOIUTEIIO
Vupexnenus. '

7.2. Ilonp3oBatenu OMOIHOTEKH O0A3aHBI:

- coOmoaTh MpaBUIiIa MOJIB30BAHMS IIKOIBHOM GHOIMOTEKO;

- OE€peXXHO OTHOCUTHCS K IIPOU3BEICHUSIM TIedyaTH (He BEIPEIBATh, HE 3arubarh
CTpaHull, He JeJIaTh B KHUTAaX NOJYEPKUBAHWMA, IOMETOK), HHBIM JTOKYMEHTaM Ha
PasIUYHBIX HOCUTEIIX, 000pYyIOBaHUIO, HHBEHTAPIO;

- TOIIEPXXMBATh NOPAIOK PAaCCTaHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIHMOTEKH, PACIIONIOKEHHUS KapTOYeK B KATAIOTax M KapTOTeKax;

- IIOJIB30BaTbCi LIEHHBIMH W CIPaBOYHBIMH JOKYMEHTAMH TOJBKO B
TIOMETIEHUH OMOIMOTEKH;

- yOemuThCs IpH MONYYEeHHH NOKYMEHTOB B OTCYTCTBHH Ie(EKTOB, a IpH

OOHapyXeHHH [NpoWHPOpMHPOBaTh 00 3TOM pabOTHMKA OHOIHMOTEKH.
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OTBETCTBEHHOCTh 32 OOHApy>XEHHBIE NE(QEKTH B CHABACMBIX JOKYMEHTaX HECET
IIOCIIETHUH IOJIb30BATEIb;

- PAacIHCHIBATECS B UHUTATENBCKOM (OpPMyIApEe 3a KaKAbIM IIONYy9IEeHHBIN
IOKYMEHT (MCKIIFOueHue yuammecs 1-4 KiaccoB);

- BO3BpAIllaTh TOKYMEHTHI B OUOIHOTEKY B YCTAHOBIIEHHEIE CPOKH,

- 3aMeHATh JOKYMEHTHl OHONMOTEKM B Clydae YTpaThl HIH IOpYH
PaBHOLICHHBIMUY;

- TIOIHOCTBIO PACCUUTATELCS ¢ OUOIMOTEKOM 0 UCTEUCHUU CPOKa 00ydeHus

i paboThl B YUpeKICHHUS.
8. Ilopsinok moIb30BaHUSA IKOJIBbHOH OHOITHOTEKOM

8.1. 3ammce obOydaromuxcss YUpexaeHus B OMOIMOTEeKy NPOU3BOIUTCS IIO
CIEICOYHOMY COCTaBy Kjlacca B MHIMBHIYalIbHOM IOPSJKE, IEJAarOrM4eCKuX HIIA
MHBIX pabOTHMKOB YUpekKAeHWs, poiuTenedl (MHBIX IpEICTaBUTENEH)
o0ydaromuxcs — 10 Macrnopry;

8.2. [Ilepeperumcrpamus mojdb30BaTeNell OHONMOTEKHM  MPOM3BOIUTCS
€XEro/IHO;

8.3. JIOKyMEeHTOM, MOATBEP)KAAIOUIAM IIPaBO ITOJH30BAaHMSA OMONHOTEKOH,
ABIIETCS YMTATENbCKUM (opMyisip. Uuratenbckuii GopMmynsip GUKCHpYeT HaTy
BBIJIa4M II0JB30BATEMO JOKYMEHTOB U3 ()oHIa OUOMMOTEKN M UX BO3BpAICHMS B
OubmmoTeKy.

9. Ilopsinok noJib30BaHusI A00HEMEHTOM

9.1. Ilons30BaTenu HMMEIOT IPAaBO IOJNY4YUTH Ha OOM H3 MHOTI'OTOMHBIX
U3maHui He OoJiee ABYX JOKYMEHTOB OJHOBPEMEHHO;

9.2. MakcuMalibHBIE CPOKH IOJB30BaHUA JOKYMEHTAMM:

- yueOHMKH, yueOHbIe TocoOus —y4eOHBIH rof;

- Hay4YHO-IIOMYJISpHas, MO3HaBaTeNbHAS, XyIOKECTBEHHAs uMTeparypa —15
ITHe;

- IEpHOANIECKUe U3IaHMs, U3/aHMs IOBBIIIEHHOTO cipoca —10 nHei.

9.3. ITonk30BaTeay MOTYT IIPOUTUTH CPOK MOIB30BaHUs TOKYMEHTaMH, €CIIH

Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYIUX IOJIb30BaTElIeH.
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10. Ilopsaok moJIb30BaHUS YUTANBHBIM 32JI0M

10.1. JIokyMeHTSI, MpeaHa3HadeHHBIe A7 paOoTHl B YUTAIBHOM 3alle, Ha JOM
HE BEIJTAIOTCS,

10.2. DHUIMKIOMEONN, CIPABOYHUKHU, PEAKUE, LICHHbIE U KMEIOINUECS B
eIUHCTBEHHOM OJK3eMIUIIpE MOKYMEHTHI BBITAIOTCS TOJBKO Ui paboOTHl B

JUTaAJIBHOM 3aJIC.

11. Ilopsinok NMOJIb30BaHUS KOMIILIOTEPOM, PACIIOJIOKEHHBIM B

ouo/JImoTEeKEe

11.1. Pabota ¢ KOMIBIOTEpPOM YYaCTHHKOB OOpa30BaTENBHOIO IIpoliecca
MIPOU3BOIUTCA IO TpaduKy, YTBEPKIEHHOMY 3aB. OMOIUOTEKON YUpeXACHUI U B
IIPUCYTCTBHH COTPYIHUKA OMOIMOTEKH;

11.2. Pa3pemmaetcst paboTa 3a OTHAM IIEPCOHANBLHBIM KOMIIBIOTEPOM He Oolee
IBYX 4€JIOBEK OJHOBPEMEHHO;

11.3. Tlomp30BaTenp mWMeeT MpaBo paboTaTh € ANEKTPOHHBIM HOCHTEIIEM
uHGOpMAIMK TOCJIE MPEJBAPUTEIBHOIO TECTUPOBAHUS €ro  pabOTHUKOM
OMOIMOTEKH;

11.4. ITo Bcem Bompocam moucka uHGopMmanuy B MHTepHETE NOIB30BATEIND
IOJDKEeH 0Opamarhes K pabOTHUKY OMOIHOTEKH;

11.5. 3anpemaercs obpamenue k pecypcam MHTepHeTa, NpeAnoiararoum
OILIAaTy;

11.6. PaGota ¢ KOMIIBIOTEPOM IPOU3BOAUTCS COIVIACHO YTBEPXKICHHBIM

CaHUTAPHO-TUTHEHUIECKUM TPEOOBAHUSIM.
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