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IHOJIUTUKA

00padoTKku nmepcoHaJbHBIX JaHHBIX 'BOY mkoJasl Ne 693
Hesckoro paiiona Cankr-Ilerepoypra

1. O0mmue nosnoxxeHust

1.1.  Hacrosmas nonutuka o6paboTKH nmepcoHanbHbIX JaHHBIX ['BOY mikomsr Ne
693 Hesckoro paitona Cankt-IletepOypra (nanee — [lonutuka) onpenensieT mneian o0padoTKu
MEPCOHATBHBIX JIAHHBIX, KATETOPUU U NEepeueHb 00padaThIBa€MbIX MMEPCOHAIBHBIX JAHHBIX,
KaTeropuu CyObEeKTOB, MEPCOHANbHbBIE JAHHBIE KOTOPBIX 00pabaThIiBaloTCA, CIOCOOBI, CPOKU
ux 00pabOTKM U XpaHEHUs, MOPAIOK YHUUYTOKEHHUS IEPCOHANBHBIX IaHHBIX MTPH JOCTH>KEHUH
nesnen ux o0paboOTKK WM TPU HACTYIJICHUU MHBIX 3aKOHHBIX ocHOBaHMM B ' BOY mikoma Ne
693 Hesckoro paiiona Cankt-IlerepOypra (nanee — [llkona).

1.2.  JloxanbHble HOpMATHBHBIE aKThl U WHBIE JOKYMEHTHI, PETIaAMEHTUPYIOLIUE
00paboTKy mnepcoHalbHbIX JaHHBIX B Illkoje, pa3pabaThIBalOTCS C YYETOM IOJOKEHUI
[HonuTtuku.

1.3.  [eiictBue [loauTuku pacnpocTpaHsAeTCs HAa NEPCOHAIBHBIE TaHHBIE, KOTOPBIE
[ITkona 06pabaTeIBaeT C UCHOIB30BAHUEM U 0€3 HCIIOIBb30BAaHMSI CPEJICTB AaBTOMATU3AIIUH.

1.4. B IlonuTHKe UCNIOJIB3YIOTCS CIEAYIOIINE TOHATHUSA:



NEpCOHAbHBIE JaHHBIE — JTI00as HH(pOpMaLHs, OTHOCALIAsICA IPSIMO WJIM KOCBEHHO
K ONpEACICHHOMY WM OIpenensieMoMy (QHU3MUecKoMy JMIy (CyObeKTy
HEPCOHAIbHBIX JAHHBIX);

NEpCOHANbHbBIE JIaHHBIC, Pa3pelICHHbIE CYOBEKTOM IEePCOHANBHBIX JAaHHBIX IS
pacIpoCTpaHeHUs], — IEPCOHANIbHBIE JTaHHbIE, JOCTYIl HEOIPAaHMUYEHHOI'O Kpyra JIMI
K KOTOPBIM NIPEIOCTABICH CYObEKTOM IMEPCOHABHBIX JAHHBIX ITyTEM JJau COTJIACHUS
Ha 00palbOTKy MepCOHAIBHBIX JaHHBIX, Pa3pELICHHBIX CyOBEKTOM MEPCOHAIBHBIX
JMAHHBIX [UIS PAcIpOCTpPaHEHUs B TMOpsAAKe, NpeaycMoTpeHHoM DenepanbHbIM
3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3aKoH);

OmnepaTop MnepcoHaNbHBIX AaHHBIX (omeparop) — lllkona — ropuamyeckoe JHIIO,
CaMOCTOSITEJIbHO HWJIM COBMECTHO C JAPYTMMM JIMLAMH OpraHusyomee U (Win)
ocCylIecTBIIsifoIee  00pabOTKy NEpCOHANBHBIX JAHHBIX, ONpEICISIoNIee IeNn
00pabOTKH NEPCOHANBHBIX JIaHHBIX, COCTaB IEPCOHAIBHBIX JaHHBIX, MOAJIEKAIIUX
00paboTKke, nericTBuUs (OIepalym), COBEpIIaeMbIe C IePCOHATHHBIMU JAHHBIMU;
00paboTKa NEpCOHAIbHBIX JAHHBIX — JAEUCTBUE (Onepanus) WM COBOKYIIHOCTh
neiicTBuil (omepanuii) ¢ NMEpCOHAIbHBIMU JaHHBIMH C HCIOJIb30BaHUEM U 0Oe€3
UCIIOJIb30BAaHUS CPEJICTB ABTOMATH3ALMH, BKIIIOUasi cOOp, 3aIMCh, CHCTEMATU3ALHUIO,
HAKOIUIEHWE, XpaHEHUE, yTOouHeHue (OOHOBJIEHHE, HW3MEHEHHUE), W3BJICUCHHUE,
UCMOJIb30BaHUE, Tepenady (pacHpocTpaHEHUe, NPeAOoCTaBlIEHHE, JIOCTYII),
obe3nnunBaHue, OJIOKUPOBAHUE, YIaJICHUE, YHUUTOXKECHHE;

aBTOMAaTH3UpOBaHHas  00pa0OoTKa TMEpPCOHANBHBIX JaHHBIX — 00paboTKa
NEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEILHON TEXHUKH;
pacrpoCTpaHEHHE MEPCOHAIbHBIX JIAHHBIX — JEHCTBHs, HaIpaBJICHHbIE Ha
PacKpbITHE TIEPCOHANBHBIX TaHHBIX HEOMPEIEICHHOMY KpPYTY JIHII;
IPeI0CTaBIIEHUE IEPCOHAIBHBIX ITaHHBIX — IEHCTBHSI, HAIIPABJICHHBIC HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEIACICHHOMY JIMILY WM OTPEICICHHOMY KPYTY JIUII;
OJIOKMpOBaHHWE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHue o0paboTKu
NEPCOHAIBHBIX JTAHHBIX (32 MCKJIIOUYEHHUEM CiIydaeB, eciu o0paboTka HeoOXxoauma
JUIS yTOUHEHUSI IEPCOHAIIbHBIX TaHHbIX);

YHHUYTOXKCHHAE TIEPCOHAIBHBIX JaHHBIX — JCHCTBHS, B pe3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTaHOBUTh COJIEP’KaHHE MEPCOHANBHBIX JAaHHBIX B
MHPOPMAIIMOHHON CHCTEME NIEPCOHATBHBIX JaHHBIX U (WJIH) B Pe3yJIbTaTe KOTOPBIX
YHUUYTOXKAIOTCSA MaTepHabHble HOCUTEIH MEPCOHATbHBIX JAHHBIX;

00e3TMYMBaHNE TIEPCOHAIBHBIX JAHHBIX — JEHCTBHS, B pe3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCMOJb30BAHUS JOMOJHUTEIBHONH HHGpOpPMaLUU
OTIPENIeNIUTh TPUHAUICKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
NEePCOHAIbHBIX JAHHBIX;

UHPOPMAIIMOHHAS ~ CHUCTEMa  MEPCOHANBHBIX  JaHHBIX —  COBOKYITHOCTB
coJiepKalxcss B 06a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECIEeUYMBAIOLINX HX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTHH B TEXHUIECKUX CPEJICTB;
TpaHCTpaHWYHAasl Tepefada MEepCOHAIBHBIX JaHHBIX — Iepeaada MepCOHAIbHBIX
JTAHHBIX Ha TEPPUTOPUIO0 MHOCTPAHHOTO TOCYAaPCTBA OPTaHy BIACTH MHOCTPAHHOTO
rocyJlapcTBa, HHOCTPAaHHOMY  (U3WYECKOMY JIMIly WJIM  HHOCTPAHHOMY
IOPHINIECKOMY JIHILY.

1.5.  IlIkona kak omeparop NepCOHANIbHBIX JAHHBIX 00s3aHa:

1.5.1. Cob6monate KOH(UIEHIMATIBHOCTh MEPCOHAIBHBIX JAaHHBIX, a UMEHHO HeE
pacrpoCTpaHATh MEPCOHATbHBIE JAHHbIE U HE MepeaaBaTh UX TPETHUM JIMLAM
0e3 cormacusi CyObeKTa TIEPCOHANBHBIX JAaHHBIX WM €ro 3aKOHHOTO
IPECTaBUTENISA, €CIIM UHOE HE MPeyCMOTPEHO 3aKOHOAATEIbCTBOM.



1.5.2.

1.5.3.

1.5.4.

1.5.5.

1.5.6.

1.5.7.

1.6

1.6.1.

1.6.2.
1.6.3.

1.6.4.

1.7.

ObecrieunTh  CyObEKTaM  MEPCOHANBHBIX  JaHHBIX, HUX  3aKOHHBIM
NpPEJCTaBUTENISIM ~ BO3MOXKHOCTh ~ O3HAKOMJIGHHST C  JOKYMEHTaMH H
MaTepuaiamMH, COAEpX allUMHU HMX I[EpCOHAIbHbIE IaHHbIE, €CIIM HHOE He
PEIYyCMOTPEHO 3aKOHOIATEIIECTBOM.

Pa3pacHATh  cyObeKTaM  NEPCOHAIBHBIX  JAHHBIX, WX  3aKOHHBIM
OpPEJCTaBUTENISIM  IOPHIMYECKHE  MOCIEICTBHS ~ OTKa3a  MPEeJOCTaBUTH
MEPCOHAIbHBIE TaHHBIE.

brnokupoBate WM yAadsATh HEMpPAaBOMEPHO oOpabaThiBaeMble, HETOYHBIC
MePCOHAIbHBIE TaHHbIe TMO0 00eCeunTh UX OJIOKUPOBAHKE UITH YIalleHUE.
[Ipekpatuts 00pabOTKY M YHHMYTOXHUTH MM OOC3IUYUTH MEPCOHAIbHbIC
JaHHBIE MO0 OO0ECHeYuTh MpeKpalieHue O0OpaOOTKM M YHHUYTOXKCHHE HWIIH
00e31MYMBaHIE TIEPCOHANBHBIX TAHHBIX IPU IOCTHKEHUH LI UX 00pabOTKH.
[Ipekpatuth  00pabOTKYy MEpPCOHANBHBIX JAHHBIX WM  OOECIEeYUTh
npekpaieHrne 00padoTKH NEePCOHANBHBIX IaHHBIX B CIIy4ae OT3bIBa CYObEKTOM
MEPCOHANBHBIX TAHHBIX COTJIacusi Ha 00pabOTKy €ero MepcoOHaIbHBIX JAAHHBIX,
€CIi HMHOE HE TMPEeIyCMOTPEHO JIOTOBOPOM, CTOPOHOM  KOTOPOTO,
BBITOIONIPHOOpETATENIEM WM MOPYYUTETIEM [0 KOTOPOMY SBISETCS CYOBEKT
MEPCOHAIBHBIX JIAHHBIX, WJIH WHBIM cornameHueM wMexnay lllkomoir u
CyOBEKTOM MEPCOHATBHBIX JIaHHBIX.

[IpuaEMaTE MeEphl, HEOOXOJMMBIE W JIOCTATOYHBIC Ui OOECIICYCHUS
BBIMIOJTHEHUST OOS3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM M TPUHSATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMH ITPABOBBIMH AKTAMHU.

[ITkosa BrIpaBe:

CaMOCTOSTENBHO OIPENeNIATh COCTaB M IEPEYCHb Mep, HEOOXOIUMBIX H
JIOCTaTOYHBIX TUTSI obecrniedeHus BBIMIOJTHEHUS 00s13aHHOCTEH,
MPEIyCMOTPCHHBIX 3aKOHOM ¥ TMPUHSATBIMA B COOTBETCTBHM C HUM
HOPMAaTHUBHBIMH TPABOBBIMU aKTaMH, €CIM HWHOE HE TMPEIyCMOTPEHO
3aKOHOJIATEITLCTBOM O IEPCOHANBHBIX JTaHHBIX.

Hcnonk30BaTh MepcoHaIbHbIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX 0€3
UX COTJIACHS B CIIyYasix, MPEyCMOTPEHHBIX 3aKOHOATEIHCTBOM.
[IpenocTaBnsaTh MEpCOHANbHBIE JaHHBIE CYOBEKTOB IMEPCOHATBHBIX JIAHHBIX
TPETHUM JIUIAM B CITydasiX, MPEIyCMOTPEHHBIX 3aKOHOAATEITbCTBOM.
[TopyunTs 00paOOTKY MEPCOHANBHBIX AAaHHBIX JIPYTroMy IHUIly C COTJacHs
CyObEeKTa TIepCOHANBHBIX JIaHHBIX, €CIIM HMHOE HE TNPEAyCMOTPEHO
denepanbHBIM 3aKOHOM, Ha OCHOBaHMHM 3aKJIIOYaeMOTO C OSTUM JIUIIOM
noroBopa. Jluio, ocymiecTBisomiee 00pabOTKy MEPCOHATBHBIX TAaHHBIX 0
nopyudenuto [komnbl, 006s3aHO COOMIOAATH MPUHIUIIBI U MpaBUiia 00pabOTKU
NEPCOHAIbHBIX  JIAaHHBIX,  TMPEIYCMOTPEHHblE  3aKOHOM,  COOJIIOJIaTh
KOH(UICHIIMATFHOCTh TEPCOHAIBHBIX JaHHBIX, MPUHUMATh HEOOXOAMMBIE
MEpBI, HampaBJCHHbIE Ha OOECICUCHHE BBIMOJIHEHUS O0O0s3aHHOCTEMH,
IPEIYyCMOTPEHHBIX 3aKOHOM.

PaboTHHKY, COBEpIICHHOJETHHE YYalTecs, POAUTEIH HECOBEPIICHHOIETHUX

y4aluxcs, WHbIE CYOBEKTHl MEPCOHANBHBIX JAHHBIX (Jajee - CYOBEKThl MEPCOHATBHBIX
JTAaHHBIX) 00SI3aHBI:

1.7.1.

1.7.2.

1.8.

B cnydasx, mpeaycMOTpEHHBIX 3aKOHOAATENBCTBOM, MpeaocTaBiaTh [llkone
JIOCTOBEPHBIE TICPCOHAIILHBIC TaHHBIC.

[Ipy W3MEHEHWH TEPCOHANBHBIX JAHHBIX, OOHAPYKEHHHM OIIMOOK WU
HETOYHOCTEHN B HUX HE3aMEIIUTEILHO coo0maTs 00 atom Ilkore.

CyOBbeKThl IepCOHABHBIX TAHHBIX BIIPaBE:



1.8.1.

1.8.2.

1.8.3.

1.8.4.

2.1.

[TomyyaTs wHpOpPMANHIO, Kacalolrylocs OOpaOOTKHM CBOMX NEPCOHATBHBIX

JAHHBIX, KPOME CIy4aeB, KOTJa TaKOH JOCTYIl orpaHuueH QeaepaibHbIMU

3aKOHaMH.

Tpe6oBatb oT ILIK0IBI yTOYHUTH EPCOHATBHBIC TAHHBIC, OJIOKUPOBATH UX WU

YHUYTOXXUTh, €CIM  IEPCOHAJbHBIE JAHHBIC SABISAIOTCS  HEMOJHBIMH,

YCTapeBIINMH, HETOYHBIMHU, HE3aKOHHO TIOJTYYCHHBIMH WM HE SBISIOTCS

HEOOXOAMMBIMH JIJIs 3asIBJICHHOM 11eJIn 00pabOTKH.

JIOTIONTHUTE TIePCOHANBHBIC JaHHBIC OIEHOYHOTO XapakTepa 3asBICHHUEM,

BBIPAXAIOIIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

O6>xanoBats aelictBus win Oe3nelictBue Lkospl B yIOJHOMOYEHHOM OpraHe

IO 3aIlKMTe IPaB CyObEKTOB NEPCOHANBHBIX JaHHBIX UM B CYJ€OHOM MOpPSAKE.
2. IIpaBoBbie OCHOBaHHS 00PA0OTKH NMEPCOHATBHBIX JAHHBIX

[IpaBoBbIMU OCHOBaHHMSIMH OOpabOTKM mepcoHaIbHBIX naHHBIX B Illkone

ABJIIOTCA YCTaB W HOPMATHBHBLIC IIPABOBLIC aKThI, [JI HWCIOJHCHHA KOTOPBIX U B
COOTBCTCTBHU C KOTOPBIMH IIIxona OCYHICCTBJIACT 06pa60T1<y MNEPCOHAJIBHBIX NAHHBIX, B TOM

YHUCIIC:

e TpynoBoii KoJieKC, UHbIE HOPMATUBHBIE MMPABOBBIE aKThI, COJEPKAIINE HOPMBI
TPYIOBOTO TIpaBa;

¢ bromxeTHbIN KOAECKC;

o HasroroBeIit KO/EKC;

e [ paxkaHCKHI KOJIEKC;

o CeMeMHBIN KOOEKC;

o OenepanbHbiid 3ak0H 0T 29.12.2012 Ne 273-D3 «O06 obpazoanuu B Poccuiickoit
®denepannm» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMATHBHBIC MTPABOBBIC aKThI;

e COI[MATILHOE, IEHCMOHHOE M CTPaxoBOE€ 3aKOHOIaTeNIbCTBO Poccuiickoi
denepannu;

e 3aKOHOJIATENILCTBO B chepe OE30MaCHOCTH, B TOM YUCIIE aHTUTEPPOPUCTHUECKOM
3alUIICHHOCTH.

2.2.

[IpaBoBBIMU OCHOBaHMSIMH 00pabOTKM MEPCOHATBHBIX JaHHBIX B [1Ikoe Takxke

SBJISIIOTCSL  JIOTOBOPBI ¢ (PU3MUECKUMM JIMLAMH, 3asBIE€HUS (corjacus, IOBEPEHHOCTH)
yYalmmxcs W pojuTeNed (3aKOHHBIX TPEJICTABUTENICH) HECOBEPIICHHOJETHUX YYaIIuXcs,
corylacust Ha 00paboOTKy NMEePCOHATbHBIX JaHHBIX.
3. Hean 00padoTKN NepCOHATBbHBIX JAHHBIX, MX KATETOPUM U NepevyeHb, KaTeropuu
Cy0OBEKTOB, IEPCOHAJILHBIC JaHHbIC KOTOPBIX 00padaTbIBalOTCS, CIIOCOOBI, CPOKH HX
00padoTKN U XpPaHeHHUs, NOPSAAOK YHHUYTOKEHHUS NMEePCOHATbHBIX JAHHBIX

1. Iess 00padoTKU: opranu3anus 00pa3oBaTeJbHON 1eSITeIbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAMMaM Ha4YaJIbHOI'0 00111er0, 0OCHOBHOI0 001Iero U CpeiHero
o0mero odpasoBaHus, J0NMOJTHUTEIBLHBIM 0011€00pa30BaTeIbLHBIM IPOrPpaMMaM

Kareropun [lepconanibHble JaHHBIE CneunanbHble TaHHBIC
JIAHHBIX
[lepedenn maHHBIX | o (amunsl, UMsI, OTIYECTBO; CBeieHUST O COCTOSTHUU 3/I0POBbBSI
e TIOJ;

e TPAXKAAHCTBO;
e J1aTa U MECTO POXKJIEHUS;




o wu3o0paxenue (pororpadus,
BH/JICO);

e TIACTIOPTHBIC JIAHHEIC;

e aJIpec perucTpanuu mno
MECTY KHUTEIbCTBA,;

e ajpec paKTUYECKOTO
MIPOKUBAHUS;

e KOHTAaKTHbIC JAHHBIE;

e UWHAWBHUIYAIbHBII HOMEP
HAJIOTOIJIATEIbIIHNKA;

e CTPaxoBOW HOMED
WHIUBUAYATBHOTO
muuesoro cueta (CHUJIIC);

e CBeIeHHsI 00 yCIIeBaeMOCTHU
oOyyaromierocs u Ipyrue
CBeJIeHHsI, 00pasyroluecs B
nporiecce pearn3anun
o0Opa3oBaTelbHOMI
IPOrPaMMBI;

e UHBIC IEPCOHAIBHBIE
JaHHBIC, TIPEIOCTABIISICMbIC
(bU3UYECKUMU JTUIIAMH,
HEOOXOAUMBIC TS
3aKJIFOUEHUS U UCTIOJHEHUS
JIOTOBOPOB, NCIIOJTHEHHUS
HOPM 3aKOHO/IaTEIhCTBA B
chepe oOpazoBanHus

Kareropun OO6yuaromuecst, UX POAUTETH (3aKOHHBIE TIPEICTABUTEIIN )
CcyOBEKTOB

CniocoOsr ABTomaTtu3upoBaHHas 00paboTka u 6e3 cpeicTB aBTOMAaTHU3aIl1H, B
00paboTKu TOM YHCIIE:

e I[IOJIyYEHUE IEPCOHAIBHBIX JAHHBIX B YCTHOW M INHUCbMEHHOU
(dhopmMe HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHANIBHBIX JJAHHBIX;

e BHECEHMS I[IEPCOHAIBHBIX JAaHHBIX B JKYypHajbl, PEECTPbl HU
nH(pOpMaIIMOHHBIE CUCTEMBI U JJOKyMeHTHI 1IkombI.

Cpoku 00paboTkH

B teueHue CpOKa pcajin3anuu O6pa30BaTeHLHOﬁ nporpaMmaI

Cpoxu XxpaHEHHUs

B teueHue CpOKa, YCTAaHOBJICHHOI'O HOMCHKJ’I&TypOfI JCII B
3aBUCHUMOCTH OT TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCA
NEPCOHAIBHBIC TaHHBIC

ITopsimox
YHUYTOXKEHHUS

B cooTtBeTcTBHH C HOpSI)IKOM YHUYTOKCHHUA U 00e3MMYnBaHus
MEPCOHANIBHBIX JAHHBIX IIIk0aBI B 3aBUCHMOCTH OT THIIAa HOCUTEIISA
MEPpCOHANIBHBIX JAHHBIX

2. lenb 00padoTku: BhINOJIHeHUs] GyHKIMN M IOJJTHOMOY Ui padoToaarens B
TPYAOBBIX OTHOIIEHUAX, B TOM YHCJe 00sI3aHHOCTEH 10 OXpaHe Tpyaa




Kareropuun IIepconasibHbIE JaHHBIE Crneunanshble | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAIIBHBIC
JTaHHbIE JTaHHbIE

[lepeuenb naHHBIX | o damMHUIHUs, UMS, OTUYECTBO; Csenenus o N300paxkeHne Ha

e IIOX; COCTOSTHUHU doro u

e TPaXJAHCTBO; 3/10pOBbS BU/ICO3AIINCH,

e JlaTa U MECTO POXKICHUS; IIOJIy4YE€HHBIX C

e u300paxeHue Kamep

(dpororpadus); HaOIOCHUS

e TIACTIOPTHBIC JIAHHEIC;

e aJpec PErucTpalnH 1Mo
MECTY KHUTEIbCTBA,;

e anpec paKTHUUECKOTO
MIPOKUBAHUS;

e KOHTaKTHHIC JaHHEIC,

e WHIAWBHUIYAIBHBII HOMEP
HaJIOTOILIATEIIBIINKA;

e CTPaxoBOW HOMEP
WHIUBUAYATBHOTO
munesoro cueta (CHUJIC);

e CBeleHUs 00 0Opa30BaHMH,
KBaTH(UKAIIIH,
npodeCCHOHAIBHON
ITOJTOTOBKE M IMOBBIIIEHUN
KBaTM(UKAITIH;

e CEMEHMHOE IOJI0KCHHUE,
HaJM4ue JeTew,
POJICTBEHHBIC CBSI3H;

e CBEJIIEHHUS O TPYLOBOMI
JIeATEILHOCTH, B TOM YHCIIE
HaJIM4YUe TOOIIPEHUH,
HarpakJeHui u (Uim)
JTUCITUTUIMHAPHBIX
B3BICKAHUM;

e JIAHHBIE O PETUCTPAIIUU
Opaka;

e CBEJICHHUS O BOWHCKOM
y4ere;

e CBeneHus 00
WHBAITUIHOCTH;

e CBeJCHMS 00 yJepKaHUU
aJTUMEHTOB;

e CBEJICHHUS O JOXOJIC C
MPEIBIIYIIEro MecTa
paboThI;

e WHBIC TIEPCOHATBHBIE
JaHHBIE, TTPEIOCTaBIsIEMbIe
pabOTHUKAMU B
COOTBETCTBHUU C




TpeOOBaHUSMH TPYIOBOTO

3aKOHOJIaTEJIhCTBA
Kareropuu PaboTHukm, KaHAMAATH HA pabOTY (COMCKATEIH)
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka 1 6€3 CpelICTB ABTOMATU3ALINH, B
00paboTKu TOM YHCIIC:

e IIOJIyYEHHUE IEPCOHAIBHBIX JAHHBIX B YCTHOM M INHUCbMEHHOU
(dbopMe HeoCpeACTBEHHO OT CyObEKTOB IEPCOHANIBHBIX JAHHBIX;

e BHECEHMS IEPCOHAIBHBIX [JAHHBIX B JKypPHAIBI, PEECTPHl H
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111kou1bl

Cpoxku 06paboTku

B Teuenue cpoka ACHCTBUS TPYIOBOTO J0T0BOpa. JJIsi KAaHAUAATOB — B
TE€UEHUE CPOKa, HEOOXOIUMOTO VISl PACCMOTPEHUSI KaHAUIATYyPhl U
3aKJIIOYEHUS TPYIOBOTO JOTOBOpPA

Cpoxu XxpaHeHHUsI

B Tedenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATypOU 1€l B
3aBHCUMOCTH OT TUIIA IOKYMEHTa, B KOTOPOM COJIepKaTCs
[IEpPCOHANIbHBIE IAHHBIE, B TOM YHUCIIE B COCTAaBE JUYHBIX 11 — 50 neT

[Topsimok
YHUYTOKEHHUS

B cooTtBeTcTBHE C HOpHI[KOM YHHUYTOKCHHA U 00e3IMYnBaHUS
ICPCOHAJIBHBIX JaHHBIX IIIKoJIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS
IEPCOHANIBHBIX JAHHBIX

3. Heab 00padoTKu: peaJn3anus rpakIaHCKO-NPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BBITOI0NIPHOOpeETaTeIeM HIIH MOJIy4daTeseM KOoTopsIx sBisieTcs komaa

Kareropun
JTAHHBIX

HepCOHaJ'ILHbIe JaHHBIC

IlepeueHnb naHHBIX

e (amuus, UMs, OTUECTBO;

e TIACHOPTHBIE IAHHBIE;

e aJpec perucrpauuu 1 (W) GpakTuIecKoro NpoKUBaHMs;

e KOHTAaKTHBIE JaHHBIE;

e MHJIUBUAYaJIbHBI HOMEp HAJIOTOIJIATENbINKA;

e HOMEp pacyeTHOI'O CUETa;

e HOMep OAaHKOBCKOM KapThl;

e UHBIE IEPCOHAIbHBIE JAaHHBIE, IPEOCTABIsIEMbIE PU3NIECKUMU

JAIIAMM, HEOOXOJUMBIE [ 3aKIIOUEHHS H HCIOIHEHHS
JIOTOBOPOB
Kareropun KoHTpareHnTsl, mapTHEpsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Croco0bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B
00paboTku TOM YHCIIE:

e TMIOJIyYEHUE IEPCOHAIBHBIX JAHHBIX B YCTHOW M INHUCbMEHHOU
(dhopme HEMOCPEICTBEHHO OT CyOBEeKTOB MEPCOHAIBHBIX JJAHHBIX;

e BHECEHMS I[IEPCOHAIBHBIX JAHHBIX B JKYpPHaJbl, PEECTPbl HU
nH(pOpMaIMOHHBIE CHCTEMBI U JJOKyMeHTHI L1Ikomb

Cpoku 00paboTkH

B Tedenue cpoka, HEOOXOUMOTO JIJISl HCIIOJTHEHHS 3aKJIFOYCHHOTO
JIOTOBOpA




Cpoku xpaHenust | B TeueHue cpoka, yCTAaHOBJIEHHOI'O HOMEHKJIATYPOH /1€ B
3aBHCUMOCTH OT TUIIA JOKYMEHTa, B KOTOPOM COJEpKaTCs
[IEPCOHAJIbHBIE JIaHHbIE

ITopsimox B cootBercTBum ¢ [lopsiakoM YHUUTOXKEHUS U 00€3THUUBAHHS
YHUUYTOXKECHHUS IIEPCOHANBHBIX NTaHHBIX [IIKOMIBI B 3aBUCUMOCTH OT THIIA HOCHUTES
IIEPCOHAJIBHBIX JTAHHBIX

4. llesab 00padoTKu: obecnevyeHue 0€30MACHOCTH

Kareropuun IIepconasibHbBIE JaHHBIE
JAHHBIX

IlepedyeHs naHHBIX o (amuus, UMS, OTUYECTBO;

e TIACHOPTHBIE IAHHBIC,;

e ajpec peructparuu u (win) GakKTHIECKOTO MPOKUBAHHUS,
e KOHTAaKTHBIC JAHHbBIE

Kareropun ITocerutenu IIkombr

CyOBEKTOB

Crioco6b1 ABTomaru3upoBaHHas 00paOoTka 1 0e3 cpeicTB aBTOMaTHU3alliy, B
00paboTKn TOM YHCIIC:

e IIOJIyYEHHUE NEPCOHAIBHBIX JAHHBIX B YCTHOM M INHCBMEHHOU
(dopMe HerocpeACTBEHHO OT CyObEKTOB IEPCOHANIBHBIX JAHHBIX;

e BHECEHMS INEPCOHAIBHBIX JAaHHBIX B JKypPHAIBI, PEECTPHl H
MH(GOPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111kouib!

Cpoku 00pabotku | B Teuenue neproga HaxoxaeHUS oceTuTeNd Ha Tepputopun LLkomsl

Cpoxku xpaHenust | B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOil e B 3aBUCHMOCTH
OT THIIa JOKYMEHTa, B KOTOPOM COJEPKaTCsl IEPCOHANIbHBIE JAHHBIE, B
ToM uuciae MUHUMYM 30 1HeH B OTHOLIEHUM 3amuceil Kamep

BI/I,I[COHa6J'IIOI[eHI/I$I
HOpHI[OK B coorBeTcTBUM C HOpr,Z[KOM YHUYTOKCHUA U 00e3MMYnBaHUs
YHHUYTOXKCHHUA NEPCOHANIBHBIX OaHHBIX IIIkoabl B 3aBUCHUMOCTH OT THIIA HOCHTEI

NEpCOHANIBHBIX JAHHBIX

4. YcaoBusi 00padoTKH NEPCOHATBbHBIX JAHHBIX

4.1. Illxoma ocymecTBiaser cOOp, 3amUCh, CUCTEMAaTH3alMI0, HAKOIUIEHUE,
XpaHeHHe, yTouHeHHe (OOHOBIIEHHE, M3MEHEHHE), M3BIICUEHHUE, HMCIIOIB30BaHNE, Nepeaady
(pactpocTpaHeHue, IpeaoCTaBlIeHHE, OCTYI), 00e3TMYMBaHNue, OJOKUPOBaHHE, yaJlIeHUEe U
VHUUYTOXXCHHE TIEPCOHAIBHBIX JIaHHBIX B COOTBETCTBHM C 3aKOHOAATEIBCTBOM O
NEPCOHAIBHBIX JAHHBIX U JOKAJIbHBIMH HOPMATUBHBIMU akTaMu LLIKoJIbI.

4.2. Bce nepconanpHble aaHHble lllkona momydyaeT oT cyObeKTa MEpCOHAIbHBIX
JIAHHBIX, a B CIIy4asx, KOraa CyObeKT MepCOHAIBHBIX JAHHBIX HECOBEPILIEHHOJIETHUI, — OT €ro
ponuTenei (3aKOHHBIX MPECTaBUTENEH ).

4.3. Tlomyuenue o 0OpabOTKy NMEPCOHAIBHBIX IAHHBIX, PAa3pEIIEHHBIX CYOBEKTOM
MEPCOHATBHBIX JaHHBIX IS pacnpoctpaHeHus, lllkoma ocymecTBiseT ¢ coOMr0IeHUEM
3allpeToB U yCIOBUM, IPETYCMOTPEHHBIX 3aKOHOM.

4.4,  Ikona oOpabaThIBaeT MePCOHATBHBIC TAHHBIE:



e 0e3 UCTOJIB30BaHUS CPEJCTB aBTOMATU3ALINN;

e C HCIOJIb30BAHHUEM CPEJCTB aBTOMATH3AlMU B MporpamMmax ¥ MHGOPMAIMOHHBIX
cucreMax: «1C: 3aprarta u kaape», «1C: bubnuorekay, « QNEKTPOHHBIN KypHAI
u aHeBHUK», «I[Ipoxon u nuranue», ®I'NUC «Mos mikosay.

4.5. XpaHeHHE IEPCOHAIbHBIX JaHHBIX:

4.5.1. Illxoma XpaHUT MEpCOHAIBHBIC JaHHBIC B TEUCHHUE CPOKA, HEOOXOIUMOTO JIs
JOCTHIKEHUS TIeJiel X 00pabOTKH, a JOKYMEHTBI, COJIEp Kallie epCoOHaTbHBIC
JAaHHbIE, — B TEYEHUE CPOKAa XPAHEHUS JOKYMEHTOB, IPELYyCMOTPEHHOIO
HOMEHKJIATypOH JIeJI, C yU€TOM apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. IlepcoHanpHble JaHHBIE, 3a(UKCHUPOBAHHbIE Ha OYMaXHBIX HOCHUTEIIAX,
XPaHATCS B 3aMHPAEMBbIX MKadax JIu00 B 3alMPaeMbIX TOMEIIEHUAX, TOCTYI K
KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanbHble naHHBIE, 00paOaThIBAEMbIE C HCIOJb30BAaHUEM CPEJICTB
ABTOMATU3AIINH, XPAHATCS B TAKOM MOPSIKE U Ha YCIOBUSX, YTOOBI HCKIIIOUUTH
HEIIPAaBOMEPHBIA WJIM CIIy4YauHBIM JOCTYIl K HAM, YHHUYTOXXCHHUE, U3MEHEHUE,
OJIOKHpOBaHHUE, KOIUPOBAHUE, MIpEe0CTaBIICHUE, pacnpocTpaHeHue
MEPCOHANIHBIX JIaHHBIX, a TaKKe€ MWHbIE HENPaBOMEpPHbIE JCHCTBUA B
OTHOILICHUHU TEPCOHAIBHBIX JTAHHBIX.

4.6. Jluma, oTBEeTCTBEHHbIE 3a 00pabOTKy mepcoHanbHBIX naHHBIX B Ilkore,

MPEKpaIaT UX 00padaThiBaTh B CIEAYIOMINX CIyYasX:

e JIOCTUTHYTHI LIeIH 00paOOTKH MEPCOHANIbHBIX TAHHBIX;

e HCTEK CPOK JACWUCTBUS corjacus Ha 00pabOTKy MepCOHaIbHbBIX JAHHBIX;
e 0TO3BaHO corjiacue Ha 00pabOTKY NMEPCOHAIbHBIX JTAHHBIX;

e 00paboTKa NepCOHANBHBIX IaHHBIX HEIIPAaBOMEPHA.

4.7.  Tlepenaya nepcoHalbHbBIX JAHHBIX:

4.7.1. Illkona obecnieunBaeT KOH(UIEHIINAIBHOCTD IEPCOHATIBHBIX JIaHHBIX.

4.7.2. llkona mepenaeT NepcOHAIbHBIE JAaHHBIE TPETbUM JMIAM B CIEAYIOIIHUX
CITyJasix:

e CyOBEKT MepCOHANBHBIX JaHHBIX J1aJl COTJIacHe Ha Mepeiady CBOMX JaHHbBIX;
e TMepeaTh  JIaHHBIE  HEOOXOJUMO B  COOTBETCTBHHM C  TpeOOBaHUAMH
3aKOHO/IATENIbCTBA B pAMKaX YCTaHOBJIECHHOM MPOLEIYypHI.

4.7.3. Illxona He OCYyILIECTBISET TPAHCTPAHUYHYIO NIEpeIavy MepCOHANbHBIX JaHHBIX.
5. Axrtyanu3zanus, ucripaBjieHHe, ylajdeHne U YHHUYTOKeHHe MePCOHATbHBIX TaHHbIX,
OTBETHI HA 3aNPOCHI CY0bEKTOB MEPCOHAIBbHBIX JAHHBIX

5.1 B ciywae npenoctaBieHusi CyoObeKTOM MEPCOHATBHBIX TAHHBIX, €70 3aKOHHBIM
MpecTaBuTeNieM (PaKkTOB O HEMOJHBIX, YCTapeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX TEepCOHANbHBIX AaHHbIX Illkona akTyanusupyer, UCHpaBisieT, OJOKHUPYET,
yaanseT WM YHUYTOXKAeT MX M YBEIOMIISIET O CBOUX JEHCTBUSX CyOBEKTa MEepCOHAIBHBIX
JaHHBIX.

5.2 [Ipu noctrxeHNH 11e1ei 00paboTKH MEPCOHATBHBIX TAHHBIX, a TAKXKE B CIIydae
OT3bIBa Cy6’BeKTOM NEPCOHAIBHBIX JAHHBIX COIrJIaCyUs Ha o6pa60TKy MNEPCOHATIBHBIX JaHHBIX
MepCOHANIbHBIE JaHHBIE MOJIEKAT YHUUTOKEHUIO, €CITM NHOE HE MPEyCMOTPEHO JOTOBOPOM,
CTOPOHOM, TmoJydareneM (BBITOAONPUOOpETaTeNIeM) IO KOTOPOMY SIBIISIETCS CyOBEKT
MEPCOHAJIbHBIX TAHHBIX.



5.3 YHUUYTOXKEHHE JTOKYMEHTOB (HOCHTEJEH), COAepXKalliuxX MepCOHATbHbBIC
JaHHBIC, TPOU3BOAMTCS B COOTBETCTBUU C [lOpSIKOM YHHUYTOXKEHHS W OO0C3TMYMBAHUS
MEPCOHAIBHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THITA HOCUTEIISI IEPCOHANBHBIX JaHHBIX, B
TOM YHCJIE MYTEM H3MEJbUCHHs LIpeAepe, CTUpaHHUs WM (HOPMATUPOBAHUS SJIEKTPOHHOTO
HOCHUTEJIS.

5.4 [To 3ampocy cyObekTa TIEpPCOHANBHBIX JaHHBIX WM €ro 3aKOHHOTO
npeacraButens [llkona cooburaer emy uHdopmaiuoo 06 06paboTKe MepCOHATBHBIX JAHHBIX
CyObeKTa B CPOKH U B TIOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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